
How to Add the Symposium Event to Your Calendar 

 

Thank you for registering for our Zoom symposium. Follow these steps to add the event to 
your calendar: 

 

1. Check your Zoom confirmation email containing your unique join link and calendar 
options (Highlighted in yellow). 

 

There will be three calendar options, choose the one applicable to you: 

A. Saving meeting link to your calendar automatically:  

1. Outlook Calendar: - Click 'Add to Outlook Calendar' or open the .ics file, then 
Save & Close. 

2. Google Calendar: - Click 'Add to Google Calendar' and press Save. 

3. Yahoo Calendar: -  Click 'Add to Google Calendar' and press Save. 

 

   B. Saving meeting link to your calendar manually: 

      Create a new event in your calendar, add date, time, and your Zoom link, then save. 

 


